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Hacrosmee ITonoxxeHne pa3paboTaHO ¢ IENBbI0 perfiaMeHTanudu paboThl ¢ JIMYHBIMU JleJlaMU
yJalmxcs TMMHA3HH U ONIPEAEIISET MOPSIOK JeUCTBUI BceX KaTeropuii pabOTHUKOB IMMHA3UH,
y4acTBYIOLIHX B pa0oTe C BBIIIEHA3BAaHHON JOKyMEHTaIUEH.

Hacrosimee ITonoxeHune yTBEp)KAACTCS MPUKA30M M0 TMMHA3MH U SBISETCS 00s3aTeNbHBIM JUI
BCEX KAaTErOpHii MIeIarOrnIecKuX ¥ aMUHUCTPAaTUBHBIX paOOTHUKOB THMHA3HH.

2. Ilopsigox odopMiIeHNs JIHYHBIX e/ NPH NOCTYIUIEHHH B THMHA3HIO.

2.1. JIuunble Aena y4alIuxcs 3aBOJATCS KIACCHBIM PYKOBOJMTENIEM IO MOCTYILIEHHIO B 1 Kiacc
Ha OCHOBAaHHH JIMYHOT'O 3asIBJIICHHUS POJUTEIEH.
Jlist opopMIIeHHS IMYHOTO JeJ1a JOIKHBI OBITh IIPECTABIIEHEI CIIEYIOIIME JOKYMEHTEL:

- 3asBJIEHHE Ha UMS TUPEKTOPa;

- KOImHS CBHIETENHCTBA O POXICHHM (3aBepsieTcs JAUPEKTOPOM  YUPEKIEHHS IpU
IpeI0CTaBICHUH OPUTUHANA);

- KOs TACIIOPTOB POAUTENEH (3aKOHHBIX MPEICTaBUTEIIEH)

- MeMIMHCKas KapTa peOeHKa ¢ 3aKTIOUeHHEM O BO3MOXHOCTH 00y4aThCsl B THMHA3HH,;

-KOIIUsI CTpaxoBoro ceunerenscTsa obydatomerocs (CHUJIC);

- I0roBop 06 00pa3oBaHMU MEXIy 00pa30BaTeIbHON OpraHu3alMell U PONUTENSAMHA (3AKOHHBIMH
DpeICTaBUTENSIME) 00yJaroLuXCs;

- coryiacie poauteneii Ha 00pabOTKy NePCOHANBHBIX JAHHBIX.

2.2. Jlna mocTyuieHus Bo 2-9-ble Kiacchl oQOpMIIEHHE JTHYHOTO Jela OCYIIECTBISACTCS IPH
IPEOCTABICHHH CIIEIYIOIMX JOKYMEHTOB:

- 3asBJICHAS Ha UMs TUPEKTOpa 00pa30BaTeNbHOM OpraHu3aluHy;

- IMYHOTO JeTI0 YUYCHHKA;

- BBIHCKH TEKyIIUX OLIEHOK [0 BCeM IpeJMeTaM, 3aBepPEeHHON MevaThio KO (MK Iepexosie
B T€UeHHe y4eOHOTO0 rojia);

- MEJIUIIUHCKON KapThl;

-KOIIKsI CTPAXOBOTO CBHIETEIHCTBA 00YYarOIIErocs;

-10roBopa 06 06pa3oBaHUK MEX/y 00pa30BaTeNbHOM OpraHu3alkel U POJIUTEISIME (3aKOHHBIMU
IpeICTaBUTENSIMH) 00y4arOIIUXCs.

Jlnst ygammxcs, JOCTHTIINX Bo3pacta 14 yet, 00s3aTeNbHbIM SABJISAETCS IIPEIOCTaBICHHE KOIIHH
facmopTa. :

2.3. OcHOBaHHEM Ui M3aHus prkasa «O 3a4iCICHUN CITYXKHUT 3asBICHUE POIUTEIIEH.



2.4. JIudnoe €m0 BeIeTCs Ha BCeM MPOTSDKEHHUH y4eObl yUEHHKA.

2.5. JlugHOE HEeN0 MMEET HOMEpP, COOTBETCTBYIOINMH HOMEpY B aa()aBUTHON KHHIe 3alHCH
yyammxcs (Hanpumep, Ne K2-5 o3Hadaer, 4To y4amuiicd 3amucaH B al(aBHTHOH KHMIE Ha
OykBy «K» Bo BTOpoii KHHre mox Ne5).

2.6. JInynple mena y4yaIlmuxcs XpaHsATCs B KaOMHETE CEKperaps B CTPOro OTBEAEHHOM MECTE.
JIMuHBIE €A OJHOIO Kjlacca HaXOISTCA BMECTE B OHOM ITalKe W JOJDKHBI OBITH pa3iIokKeHbI B
an(aBATHOM MOpPAAKE.

2.7. KoHTpOIIb 32 COCTOSIHHEM JINYHBIX JIET OCYIIECTBISICTCS 3aMECTUTENIEM AupeKkTopa o YBP
¥ TUPEKTOPOM THMHA3HH.

[IpoBepka JIMYHBIX JI€J1 yYallUXCs OCYLIECTBIIAETCS M0 IUIaHy BHYTPUIUKOJIBHOIO KOHTPOJIS, HE
MeHee 2-X pa3 B roi. B HeoOXOOMMBIX cCiy4asX IpPOBEpKa OCYIIECTBIISETCS BHEIIAHOBO,
OIIEPATHBHO.

Ilenu 1 0OBEKT KOHTPOJISA — IIPABUIBHOCTH OQOPMIIEHHS JIMUHBIX A€ YHAIIUXCS.

2.8. 3a cucreMaruueckue rpyOble HapylieHWs HpH paboTe C JIMUYHBIMA JENaMd YdYaluxcs
LUPEKTOp BIIpaBe OOBSIBUTH 3aMEYaHHE WU BHITOBOP, CHATh CTUMYJIMPYIOIIHE BHIILIATHL.

3. [lopsitok paboThI KIACCHBIX PYKOBOJAUTEICH € JMYHBIMH A€JIaMH yJAIIHXCH.

3.1. KnaccHble pyKOBOIHUTENH MPOBEPSIOT COCTOSHUE JIMYHBIX JIENT €XKETOJHO B CEHTAOpE U Mae
TEKYIIEro rojia Ha HATHYUE HEOOXOAMMBIX JOKYMCHTOB.

3.2. JlnyHble [ena ydalmquxcs BeQyTcs KIACCHBIMH PYKOBOJHMTENAMH. 3allCH B JIAYHOM JEJIE
HEOOXOIMMO BECTH YETKO, aKKypaTHO M TOJNBKO YepHHJIaMU cuHero usera. Ilo oxoHyanun
Kaxxmoro roga moa rpadoil «ImoAMHCh KJIaCCHOTO PYKOBOXHUTENA» IPOCTABIAETCA IE€YaTh
T'UMHAa3HH.

3.3. Ha TWTYIBHBIA JIHCT JIMYHOTO Jena TpHKJIeuBaercs Qortorpagus yueHHKa. BHOBB
NpUOBIBIIKE ydYallyecs, He HMeBIMe GoTorpaduy B IMYHOM Jefe, 00A3aHEI PENOCTABHUTE €€ B
TeueHHe JBYX Heleb CO THS IPUOBITHSL.

B nuuHOE €10 ydYeHHKa 3aHOCATCS: OOIMe CBeNeHHsA 00 yYeHHKE, MTOIOBBIE OTMETKH 3a
KaXKIbI y4eOHBIA ToJ, 3aBepeHHBIE MOJMNUCHIO KIACCHOIO PYKOBOUMTENS H MEYATHIO IS
TIOKYMEHTOB.

3.4. B mamky JMYHBIX JeN KJIacca KJIACCHBIM PYKOBOAHMTENb BKJIAIBIBAET CIMCOK Kiacca ¢
y«asaHueM (aMHUIMH, HMEHH, OTYeCTBAa peOeHKa ,HOMepa JIMYHBIX JeJl, AOMAIlHHi ajpec U
HOMep TenedoHa, NaHHBIE O PomMTENX, a Takke P.M.0. kmaccHoro pykosopurens. CIHCOK
MeHsIeTcsl eKeroano. Eciii yyeHHK BBIOBUT B T€UEHHE y4eOHOro roja, TO JENaeTcs OTMETKA O
BBIOBITHH, YKa36IBA€TCSl HOMEP IPHKa3a.

3.5. IIpy HCIIpaBIICHUH OLICHKU JA€TCs MOACHEHHE, CTABUTCS MeYaTh U IOANUCH JUPEKTOPa.

3.6. O6mue cBeneHHss 00 ydalUXCs KOPPEKTHPYIOTCS KJIAaCCHBIM DPYKOBOIHTENEM IO Mepe
H3MCHEHHS JIaHHBIX.

3.7. B Teyenue roja B JMYHEIE Je1a 00yJarOIIuXcs 100aBIAIOTC HOBEIE JTOKYMEHTBI, KOTOPbIS
BHOCATCS B OITUCh.

- IIpM IOCTHIKEHHH peGeHKOM 14 et BHOCHTCS KONHUS Nacropra peOeHKa.

3.8. Ha Bce JOKyMEHTBI, KOTOpbIe HAaXOISTCA B JIMYHOM Ji€Nie 00y4aroIerocs, coCTaBiAeTCs
OIKCh JJOKYMEHTOB, UMEIOLIUXCA B IHYHOM JCIIC.

4. Iops10K BHIAAYH JIHYHBIX €] yJAIIHXCSl IPH BHIOBITHH H3 THMHA3HH.

4.1. Beigaya JIMYHOTO JIefia POJMTEINSIM Y4aIlerocs MPOM3BOIUTCS CEKpeTapeM T'MMHA3sHH, IIPH
HAIMYUH 3a8BICHHS OT POAUTENEH, n3aaeTcs npuKas «O BBIOBITHHY.

4.2. TIpu BBIgaue JIMYHOTO Jea CEKpeTaph BHOCHT 3alKCh B anpaBUTHON KHATe O BBHIOBITHH, a
DOIUTENH MM 3aKOHHEIE IPECTABUTENH YYAIIErocs CTaBAT CBOKO MOJIIHCH B rpade «OTMETKa O
BbIJIa4e JIMYHOTO JIEJIay.

4.3. B cnyyasx, Korga BbIObITHE OQOPMIETCx B TEUEHHE Y4eOHOro MEpHOJa, KIIACCHBIM
PYKOBOJIUTEIb COCTABIISET BBIIMCKY TEKYIMX OTMETOK 3a JIAHHBIH IEPUOJ.

4.4. Jluunvie dena, Ha_3ampebosanubie pooumensimy, nepeddlomcs 6 apXue UMHA3UY, 20e
xpanames 6 mevenue 3 iem co OHs 6blObLMUSA Y4AUe20CS U3 2UMHASUY.
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